
 

Max O. Vaughan Elementary School 

2nd Grade Handbook 
 

Welcome to the 2019-2020 school year! Vaughan Elementary has been known for its safe, 

caring culture and environment since its opening in the fall of 1989. We would like to take this 

opportunity to share some of the expectations and instructions that will be in place for 

second grade this year. 

 

 

Daily Schedule 

 

Time Subject 

7:45 
Arrival: Announcements, 

attendance, etc. 

7:55 Math 

9:25 Recess 

10:00 FOCUS (Intervention Period) 

10:56 – 11:26 Domenico Lunch 

10:59 – 11:29 Haskin Lunch 

11:00 – 11:30 Lawley Lunch 

11:30 
English/Language 

Arts/Reading (ELAR) 

1:15 Specials (Art, Music, P.E.) 

2:00 Social Studies 

2:15 Science 

2:55 Dismissal  

 

 

2nd grade Newsletter 

Our weekly newsletter contains important information about events in our classroom, what 

we’re learning, and grade level and school-wide events, so please be sure to read it!  It will 

be emailed weekly. 

 

GO-Folder 

Your child will bring home a folder each day that contains many important items. The folder 

will contain calendars, Bonus Brain Work, notes and/or other items that may need to go 

home. Please check this folder daily and have your child bring it back to school with them 

each day. 

 

 

 

 



Wednesday Folder  

Each Wednesday your child will bring home both their GO-Folders and Wednesday Folders. 

Wednesday Folders are implemented through each grade-level at Vaughan and contain 

important papers from the PTA, school-wide clubs, and district. Please check these and initial 

on the folder each week. Second grade will be sending home graded work in Wednesday 

folders.  

 

Bonus Brain Work  

 Weekly Bonus Brain Work will be put into your child’s Go Folder every Monday.  These will 

include suggested activities for your child to practice each night. These activities will not be 

taken for a grade; however, it should be noted that each suggested activity will aid in your 

child’s academic and/or social and emotional development.  

 

Read EVERY Night 

Along with the suggested activities in the weekly Bonus Brain Work, students should be 

reading for at least 20 minutes every night. This can include a parent, guardian, and/or older 

sibling reading to your child.  

 

 
 

 

 

 

 



Behavior Expectation 

  Vaughan Elementary follows the five “Expectations for Smooth Sailing” throughout the year.   

If a child is not meeting the Expectations for Smooth Sailing, a conduct mark may be issued. 

Any conduct marks that a student receives will be recorded daily and communicated with 

the parents. 

 

 

  

 

 

 

 

 

 

 

 

 

 

 

 

 

Volunteers and Visitors 

  * If you plan on volunteering/chaperoning this year, you must fill out a Criminal History 

Background Check, even if you have filled one out in years past. This can be done on the 

Allen ISD website. Please do this ASAP.* 

 

 If you would like to volunteer in our classroom, please contact your child’s teacher to 

schedule a time.  Any time that you come to the school, you must first go to the front desk.  

You will need your driver’s license - NO EXCEPTIONS.  Allen ISD will continue to use the “Visitor 

Management” System that will run your driver’s license and print out a badge for you to 

wear while you are in the building. Before entering the building, you will have to ring the bell, 

show your driver’s license and state why you are visiting the school. This program is an 

excellent tool to help keep track of visitors and to keep our children safe.  We appreciate 

your cooperation! 

 

Lunch Visitors 

 If you are coming up to have lunch with your child, you will need to sign in the “Visitor 

Management” System.  Due to limited space, you will not be permitted to sit with your child 

at the cafeteria tables.  You may sit with your child on the stage however, students are not 

allowed to invite friends to eat up on the stage with them.   

 

*Please note that we are asking parents to wait to each lunch with their child until the week 

of August 26th. This allows your child the opportunity to get to know their classmates and 

adapt to the new routines and procedures of the school year. * 

 

 

 

 

Expectations for Smooth Sailing 
 

 1.  Be respectful of all people and 

property. 

  

2.  Follow teacher/adult directions. 

  

3.  Practice kindness and honesty. 

  

4.  Keep all body parts and objects 

to yourself. 

  

5.  Be punctual and have materials 

ready every day. 



Food/Snacks 

We will not have a designated snack time during the day, however, students are free to 

bring in healthy items and water if they wish. Each teacher will determine an appropriate 

time for children to eat their snack if they bring one. Please do not send sticky, messy snacks 

such as yogurt, pudding, fruit cups etc. Only water is allowed in the classroom. If possible, 

please do not send the bottles with a twist cap as these tend to spill easily. We would prefer 

the sport top that can be pushed down to close. Also, Vaughan has a strict policy on sharing 

food and drinks between the kids. With potential food allergies, students are not allowed to 

share food with one another. 

 

Personal Items 

Items such as toys, stuffed animals, candy, gum, jewelry, trinkets, trading cards, and extra 

money should be left at home. In order to prevent lost items and hurt feelings, please leave 

the personal items at home. Students may bring items such as balls and jump ropes for 

recess; however, the student is responsible for all items brought from home.  

 

Recess 

When the weather is below 100 and above 32 degrees, we will go outside for recess; any 

hotter or colder will result in an inside recess.  If the weather is determined to be a “level 

orange” ozone day we will stay outside for ten minutes and continue the rest of recess inside.  

Please make sure that your child wears/brings the appropriate footwear and clothing to 

school or he/she will have to stay inside. If you do not want your child to participate in 

outside recess, please send a note with him/her so other arrangements can be made. 

 

Library 

Your child’s class will have a designated library time each week. Students are allowed to use 

the school library and check out up to 2 books. The due date for the books is always one 

week after the check-out day. Should your child not turn in his/her library books on time, 

he/she will owe a fine. We do not mind if the students take the library books home, but they 

need to do their best to keep up with them. Late notices will go home in the students’ Daily 

Binder. It is the student’s responsibility to have the books turned in on time. 

 

Cursive 

Your child will be learning to write in cursive this year! It will be a gradual process with 

students being introduced to the lowercase cursive letters first, followed by the uppercase 

letters. Your students will not be required to write in cursive on assignments – this is simply a 

skill we introduce to them so that it may be implemented later in their academic careers.  

 

Grades 

Welcome to the wonderful world of number grades! ☺ The grading system in 2nd grade is 

significantly different than the system used in Kindergarten and 1st grade.  Please sit down 

with your child & explain the grading system to them, as well as your expectations 

concerning them. The grading system is as follows: 

90-100: A 

80-89: B 

70-79: C 

69 or below: F 

 



Late/Incomplete Assignments 

Students are responsible for completing make-up work.  At the teacher’s discretion, the child 

will complete missing assignments during additional instructional time. If your child has 

multiple incomplete assignments, we will ask them to complete their assignments at home. 

Your child’s teacher will contact you to let you know if this occurs.  

 

Corrected Assignments  

On-time assignments with a grade below 70 are returned to the student for corrections (after 

a re-teaching session has occurred).  When work is corrected, a 70 is the highest grade 

attainable and will replace the previous grade. The grades are not averaged together. We 

may work on these assignments together in class or these papers may be sent home to re-

do. Our goal is to ensure success for your student. Therefore, if your child fails more than one 

paper a week, you will be notified so that we can work together to help your child be 

successful.  

 

Report Cards/Progress Reports 

Progress reports will be sent home in the middle of each nine-week grading period. These 

reports are a reflection of how your child is progressing towards mastery of a certain subject 

and/or skill. If any concerns should arise at this time, your child’s teacher will notify you.  

 

Report cards will be sent home with your child at the end of every nine-week grading period.  

 

Communication 

  We are big believers in home-school communication. You are the ultimate expert on your 

child and we truly value your knowledge and opinions. If you ever have any questions 

concerning your child’s progress, please do not hesitate to call, send a note with your child, 

or email.  Thank you so much for all you do! 

 

Mrs. Domenico: lindsay.domenico@allenisd.org 

Ms. Haskin: britni.haskin@allenisd.org  

Ms. Lawley: abbigail.lawley@allenisd.org  

 

 

*Email is our preferred form of communication during school hours.  With the conference 

time being at the end of the day (1:15 – 2:05), please understand that emails may not be 

checked until 1:30 pm.  Phone calls may not be returned until after school. If there is a last-

minute change in your child’s dismissal, please call the office to ensure your child’s teacher 

receives the information. 
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